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Atsidarome MS Teams _ _
kalendoriy: Schedule meeting

 Spaudziame ,,New meeting* () Live event
» Meniu juostoje pasirenkame = Webinar
»Schedule meeting* day _
Lecture
Class




Pagrindine

susitikimo

informacija

1. Pavadinimas

2. Reikalingi dalyviai
Data, laikas, trukme

4. Ar reikalinga registracijos
forma

UZpildzius reikalingg

informacija spaudziame
LSave

New meeting Details Scheduling Assistant

Show as: Busy ~ Category: None ~ Time zone: (UTC+02:00) Helsinki, Kyiv, Riga, Sofia, Tallinn, Vilnius ~~ Response options I Require registration: None I Vil

Va 1 JAdd title

9‘,2 IAdd required attendeesl

None
For people in your org and guests

+ Optional For everyone

©3 I 2023-04-28 18:00 v

2023-04-28

18:30 v I3Clm [ ] All day

(7] Does not repeat ~

5] Add channel

© Add location
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Type details for this new meeting

Online meeting ()
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Jel parinkta, kad reikalinga registracijos forma, ja galima
perziureti

New meeting Details Scheduling Assistant

Show as: Busy ~ Category: None ~  Time zone: (UTC+02:00) Helsinki, Kyiv, Riga, Sofia, Tallinn, Vilnius ~~ Response options Require registration: For people in your org and guests

i Want your attendees to register for this meeting?

Send them the link to the registration form. You can customize the form first to best suit your meeting.

View registration form

/2 Add title




B Save == Copy registration link View in browser

Reistracijos formos
nustatymai 5 Uptond o

1. SUSltlkImO pavadinimas Event details Register for this event
. e e . é; __F\EIG a title Limit how many people can register for your event
2. SUSItlkImO data’ lalkas’ : 4 § 1000 Maximum event registrants
trukmé 2023-04-24 15:00 v —» 2023-04-24 15:30 ~ g
Time zone: (UTC+02:00) Helsinki, Kyiv, Riga, Sofia, Tallinn, Vilnius This is the form your attendees will fill out when they sign up.
3. Susitikimo aprasymas ® First name
_ 5
4. DidéiaUSiaS daIYVill Skaiéius i B 7 U VoA A = = Paragraph Last name ©
. . . Ve Add a description 6
5. Besiregistruojancio vardas i I:I
6. Besiregistruojancio pavarde )
+ Add field
. . . v v Speak
7. Besiregistruojancio el. pasto peakers

adresaS —+ Add speaker



Susitikimo nustatymuy
redagavimas

Paspaudus desinj peles klavisa
ant susitikimo, spauskite ,, Edit*

1. Galima Kkeisti registracijos
forma

2. Galima keisti susitikimo
parametrus

I Susitikimas

w ¢ Edit

(=) Chat with participants
(X Join online

&2 Copy link

T Cancel

@ showas >

4 {7 Categorize >

#. Cancel meeting == Copy registration link Show as: Busy ~ Category: None

£23

e

Attendees must register] Customize registration form 1

Go to Meeting options to allow presenters to share content. P

Susitikimas

Add required presenters

+ Optional presenters



Susitikimo
parametrai pagal
nutylejima

« Dalyviams leidZia
naudoti mikrofonus ir
kameras

Meeting options

Who can bypass the lobby?
Always let callers bypass the lobby

Announce when callers join or leave

Choose co-organizers:

Who can present?

Allow mic for attendees?
Allow camera for attendees?

Record automatically
Allow meeting chat

Allow reactions
Enable Q&A

Provide CART Captions
Enable language interpretation

Allow attendance report

People in my organization and gu...
Ne ©
ves @D

To assign a role to a participant, invite them
to the meeting individually. Learn more

Only me and co-organizers
Yes

es

Enabled

Yes

Mo

008 0088 ¢

Mo

To select interpreters, send the invite from
Outlook and then refresh this page

Yes

8

Save
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